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1. OGIIHUE NMOJOXKEHUS

1.1. HazHauyenue foKymMeHTa

1.1.1. Baxxne#imium — ycnosueM — peanuszaumd  jgearenbHoctn  OfuiectBa ¢ orpaHMueHHOR
otBeTcTBeHHOCTBIO «Kommanus MAKC»' (nanee — Oneparop) sisisiercst obecneuerie HeoOXoanMoro 1
JOCTATOMHOTO ypOBHsA HMH(pOpMALMOHHOM 0e30MacHOCTH MepcoHanbHBIX Janubix (manee — I1JIH) u
MPOLIECCOB, B PAMKaX KOTOPLIX OHH 00padaThiBatoTCs.

1.1.2. O6ecneuenne 6ezonacnoctu I1/I1 ABIsA€TCA OMHOMN M3 MPHOPUTETHLIX 3anad OnepaTopa.

1.1.3. Obpabotka u obecneuenue Oesomacuoctu II/[x ocywecrsasercs y Onepatopa B
COOTBETCTBHH C 3aKOHOAATENLCTBOM PP, B yactHocTH, PenepanbHbiM 3akoHOM Ne 152 ot 27 wrons 2006
r. «O nmepcoHanbHbIX AaHHBIX», noctanoBieHueM IpaBurensersa PO Ne 1119 ot 1 noabps 2012 r. «O6
YTBEPKACHUM TpeOOBaHMI K 3alUTe NEPCOHANBHBIX JAHHBIX TMPHU HX 06paGoTke B MHPOPMALMOHHBIX
CUCTEMaX MEePCOHANBHBIX JaHHBIX», npuka3zom PCTIK Ne 21 ot 18 despana 2013 r. «O6 yreepxaeHHn
cOCTaBa M COMEPKaHMsA OPraHM3aLMOHHBIX M TeXHH4YeCKnx mep no obecreuenuio OesomacHOCTH
MEePCOHANIBHBIX NAHHLIX MPH uX 00paboTke B MHPOPMALIMOHHBIX CHCTEMAX MEPCOHANBHBIX AAHHBIXY.

1.2. O6sacTh npuMeHeHust

1.2.1. Hactosimuas Tlonutuka Ompenenser NPUHLMILL, [OPsiAOK M ycaosus obpaborku [T/
pasiuuHbIX KaTeropuit cyonexros, ubk I1[In obpabareizatorest OnepaTopom, € Uelblo obecrnieueHis
3aLUMTBI MPaB U CBOOOJ ueioBeka ¥ rpaxaannua npu obpadorke ero I1/[H, B TOM YmCie 3aUMThI IPaB Ha
HEIPUKOCHOBEHHOCTh YaCTHON YKU3HU, JTUUHYIO M ceMeliHYIO TaiiHy.

1.2.2. Ilonoxenuss nacrosuueit IMomurmxu  pacmpocrpadsiioress Ha  Bech o6wem  [1[n,
obpabarbiBaeMbix OnepaTopoM, MOMYUSHHBIX KaK 10, TAK U [IOC/E BCTYTUICHUS €€ B CHITY, a TAKXKE HA BCEX
cybnexros IT/1H.

1.2.3. B coorercrBun ¢ m2 cr.18.1 Ne 152-®3 «O nepcoOHaNbHBIX [OAHHBIX»: JOCTYN K
HACTOSILEMY JAOKYMEHTY HE MOKET ObITh OrPaHUYECH.

1.3. Berynuienune B cuity

1.3.1. Hacrosamasa IlonuTika BCTymaeT B CHJIY C MOMEHTA €€ YTBEPIKACHUSI IeHepasbHbiM
aupexropoM Oneparopa u aeHcTByeT OeccpouHO A0 3aMeHbl e HOBO# [TonnTHKoii,

1.4, Ilepecmorp

1.4.1. Hacrosuas ITonurnka nojuie)xuT MI3SMEHCHHUIO, IOTIOJHEHUIO B C/Iy4ae BHECEHHS H3MEHEHH
B ,IleﬁCTByIOlI.[PIC 3aKOHOAATEeJIbHBIE aKThl H MOSIBJIEHHWS HOBBIX 3aKOHONATECIIbLHBLIX AKTOB, W CIICLHAJIbHbLIX
HOPMAaTUBHBIX JOKYMEHTOB 1o obpaboTke u 3aiure [1/IH, HO He pexxe 0AHOrO pasa B TPH roja.

1.4.2. Bce u3aMeHeHust B HAcTOAIyI0 ITONMTHKY BHOCATCS NPHKA30M TEHEPAJIbHOIO AMPEKTOPA
Omneparopa.
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2. CBEJIEHNS OB OTMIEPATOPE

2.1. PekBU3HTBI

2.1.1. Ionxoe Hanmenosanue: OOLIECTBO ¢ OMPAHMYEHHON OTBETCTBEHHOCTBIO.
2.1.2. IHH / KITT: 1101134570/ 110101001.

2.1.3. FOpunmuecknii agpec: 167000, Pecnybinuka Komu, r. Ceikteiekap, yii. Ilepsomaiickas, n. 70.

2.1.4. Tenedon: 8 (8212) 245-000.
33, Hcenonnenne Moaprnku

22.1. C uenvo ucnonHenuss Hacrosuedl ITonuTuky renepassHeiM aupextopom Oneparopa
YTBEPIKICHDI:

— lonoxenne 06 obpaborke u sammure I1/1H;

— Ipasuna obpaborru I')TH;

— Ilepeuens obpabareiBaembix T1]1H;

— [lepeuenn paboTHHKOB, AOTMYIIEHHBIX K HEABTOMATH3UPOBAaHHON 06padoTke TT/IH;
— Marpuup! noctymna k pecypcam MCIJTx;

— Ilepeuennb rnomeneHuii, B KOTOpbIX Bemerces: oopadorka [T/IH;

— Cruckn 1ML, MMEIOLUX MPaBO CaMOCTOSTENBHOTO JOCTYNa B MOMELIEHHS], B KOTOPBIX BEIETCS
obpaboTtka IT]1H;

— Ilepeuens xpanmnuwuy [T/ 1 ux MarepuanbHBIX HOCUTEJIEH;
— Inanbl nposenenns peseppHoro konuposanust [1/1H B uadopmanmnonnix cucremax I1J1H;

— MHblE JIOKAJIbHbIC HOPMATHBHBIE aKTbl, TNPUHAMAEMble BO HCIHOJNHEHHE TpeboBaHMIT
3akonozarenscTea Poceniickoit @enepaunn B obnacti 06paboTku 1 3ammTs! I1]1H.
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3. MIOHATHUE U COCTAB IIJITH

3.1. Ilousrrust v onpeaeeHust

3.1.1. II1n — nroGast uHGOPMALMS, OTHOCALIASICS K MPAMO MJIH KOCBEHHO OTIPECNEHHOMY MM
onpenenseMomy pusndeckomy auiy (cyowvexry IT/TH).

3.1.2. O6pabotka [1/{1 - moGoe meiicTBue (OMepals) WM COBOKYITHOCTb AelCTBHIl (oneparuii),
COBEPIIAEMbIX C HCIIOJIb30BAHUEM CPEACTB aBTOMATH3ALMM Hii O€3 UCTOB30BaHMs TakuX cpencts ¢ [1/1n
MaHHBIMH, BKJIO4as cOOp, 3amuch, CUCTEMATU3ALMIO, HAKOMJIEGHUE, XpaHeHue, yroudeHue (0GHOBIEHNE,
M3MEHEHHE), M3BJICUCHHME, MCIOJb30BAHME, Iepenauy (PacupoCTpaHeHue, MNpenoCTaBjieHue, 10CTy),
obesnuuusanue, OokUpoBaHue, yaaienue, yuuuroskernue T1JTH.

3.2. CyobekTnl TI)IH

3.2.1. OnepaTtop OCyLUECTBIACT o6pa60'rrcy IT1n cnenyromux cydvexros IT/1n:

— paboTtHukH (B T.4. yBoneHHsie) Omeparopa,;

— Onuskue poacrsennuxu padotuukos Oneparopa;

— KOHTpareHTh! (MHAUBUAYaIbHbIE IPEANPUHIMATENH).

3.3. Hear obpadorkn II/In, mepeuenn II/[n, xarteropum cyowexros, IlIJIn koropsix
o0padaTLIBAIOTCSI, OCHOBAHUS, CN10CO0bI, CPOKH UX 00PA0OTKH M XPAHEHUSI, YCA0BUSI npempmuemm
o0padoTkn u nopsigok yuuarokenus IJIx

1 Hesn  ofpaforkn: ncnommenmne obszamnocteii  padorogarens (TpyaoBoro, HAJIONOBOro, HeHCHONIOro,
CTPAXoBOro 3akoHogaTeaLcTBa PM)
1.1 Kareropuu PabotHuxu (B T.4. YBOJICHHBIC) )
CyOBEKTOB
1.2 ITepeuens — IIEPBHUHBIC CBEACHMA ((DAMMIIHSL, MM, OTUCCTBO, TION, TPDKIAHCTBO, MECTO, TOA M [aTa
JAHHBIX POKIOCHMA, AAPeC PErHCTPALHH H MECTa JKMTENLCTBA; HOMEPAa TEIC(DOHOB (HOMALUHHMIL
KOHTAKTHBIIT)),
~ CBEJEHHA O PEKBH3HTAX NOKYMEHTOB (IIACTIOPTHBIC JAHHLIC (CCPHs, HOMEP, KEM H KOTIA
suiaan); MHH; CHWJIC, naunbic 0 BOOHMTCIBCKOM Y/IOCTOBEPEHHMH, CBEACHHSI M3 BOSHHOIO
bunera);
— CBEACHHA O COUHATBLHOM MOJIOKCHHH (CCMEITHOC MOMOIKEHNE, CTATYC BOSHHOOOA3AHHOIO,
CBEJCHMA O COIHANBHBIX JIbTOTAX; COCTAB CCMbH);
~ ceeaennst 06 0oGpa3oBaHMHM (YPOBGHB OOPAOBAHIA, HAMMCHOBAHHC 0OPA30BATEILIONO
YUPSHKACHHS, CBCACHHA O "AOKYMCHTAX, NOATBCPIKAAIOIINX 061)213013&]1{[—16 (]-[E]HA-[C]—:OB'(:HH&
HOMEP, /1aTa BBIAUH), CIIEIHANBLHOCTE 1O AUILIOMY, KBATH(PHKALIL 0 JHIUIOMY, HOMEP. AaTa
BHIIAYH VIOCTOBEPEHH O JOTIOTHUTEILHOM 00Pa30BaHMH);
~  CBEIEHMJ O TPYI0BOH JEATEIBLHOCTH (TPYAOBOH CTAK (MeCcTa paboOTLl, AODKHOCTH, NEPHO,L
paboThl, MPHUYKHHBI YBOJILHEHIIA));
~ OyxraaTepckue cBeAeHM (TapH(hHas craBka (0xnaa); Haa0ABKA, JIMICBOH PACUETHBIH CUeT,
JAHHBIC O HAYHCIACHHBIX CYMMAX (3apalOTHOH IJATBL U MHBIX), THIL H CYMMJ HAJOTOBOTO
BBLIUETA, JAHHBIC O CYMMAX YACPKAHMIT M MepeuHcaeHii 3apaGoTHOM raaTsr).
1.3 | Ocuopanms — Cornacue Ha obpaborky I1]1H;
obpaboTru — TpyaoBoit [0roBop (CnyKeOHbII KOHTPAKT);
— Tpynosoit xoaexc PO;
— Tlpuxa3 Munucrepcrsa Tpyaa Poccuu ot 19 mas 2021 Ne 3201 «O8 yTBEp:KACHHE (DOPMBL,
NOPAIKA BEACHUA H XPAHEHH: TPYIOBBIX KHIKCK?;
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— Tocranosnenue INocyaapereennoro Komurera PO no crarucruke or 5 smeaps 2004 1. No
1 «OB yTREpKACHHH YHH(MHIIMPOBAHHEIX (DOPM MEPBHUHOH YUCTHOI AOKYMEHTALHH TI0 YUETY
TPYAA M €ro OIIaTeD?,

L4 | CnocoGst AproMmarH3uposanHas o6paborka i 06padorka 6e3 cpeAcTB ABTOMATH3ALMH
00padoTKH
1.5 Cpoxu obpaborru | B Teuenue cpoka AeHCTBUS TPYAOBOTO IOTOBOPA
1.6 |.Cpoxu xpancunst | OnpeaeneHs! HOMEHKIATYPOI €T B 3aBHCHMOCTH OT THIA JOKYMEHTA, B KOTOPOM COIEP/KATCA
[TJ1H, B TOM YHCIC B COCTABC IHYHBIX AeT — 50 et
1.7 Yeaosus — jocriwkeHne ueseit obpadoriu [T/Iu;
NPEKPALICHHS — PpacTop)KEHHE TPYJO0BOrO J0TOBOPA (CIYKEOHOrO KOHTPAKT:) HIIH MO €r0 OKOHUYAHHIO,
obpaborku ~ HCTEUEHHE CPOKA XPAHEHHS IOKYMEHTOB, coaepskatux IT/Tx;
— BBIABJICHAE (hakTa HermpaBoMepHOI oOpaborku I1/1H,
1.8 | Tlopsizox Y HHUTOKAIOTCS B COOTBETCTBHH C PErITAMEHTOM YUETA, NPAHCHIS M YHHUTOKCHHS MATIHHHBIX
YHUUTOMKCHHSI Hocurenelt nu(opmanuy, ITpasuaamu paborst ¢ 0OC3MHYUCHHBIMH JAHHBIMH W [IpaBHmamu
obpaboticu IT]TH, yreeprkaenubsiMu y OnepaTopa, B 3aBHCHMOCTH OT THNA Hocurest 1)
2 IMear o0paboTkin: BegcHHE RAJPOBOTO JCI0IPOHIBOCTEA
2.1 | Kareropun PaboTHHKH (B T.. YBOJICHHBIE)
cyOBEKTOB
2.2 | Iepeuens — MEPBHYHBIC CBEACHHS ((pPAMHIMA, MM, OTUYECTBO; NMOJ; TPAKAAHCTBO, MECTO, TOJ H JATA
JAHHBIX POSKICHHA; AIPEC PErHCTPALMM H MECTA SKHTEJILCTBA;, HOMEpa Teae()OHOB (HOMAIIHHH,
KOHTAKTHBII)),
— CBCACHHA O PCKBH3HTAX AOKYMCHTOB (MACMOPTHBIC JAHHBIC (CEPHS, HOMEP, KCM M KOria
seiman); MHH; CHWJIC; maHHBle 0 BOAHMTEIBCKOM VIOCTOBCPCHHH, CBCACHHA W3 BOSHHOIO
ounera);
— CBEACHHUS O COLMANBHOM MOJOKEHHH (CEMEHHOE IOJIOYKCHHE, CTATYC BOEHHOODI3AHHOTO,
CBEICHH O COLHANBHBIX JIBTOTAX, COCTAB CEMBH), '
~ cpegeHus o6 obpasopaHmd (YPOBCHR OOPAZOBAHIS, HAHMEHOBAHHE OBGPA30BATCILHOIO
VUPCHKICHUS, CBEACHHS O JOKYMEHTAX, MOATBEPIKAAIONIMX 00pa3oBaHHE (HAHMCHOBAHMC,
HOME]. JATa BBIIAYUH); CICUHAJIBHOCTE IO AMIUIOMY; KBAIH(DHKALIMS MO JUIUIOMY, HOMCP, JaTa
BBIIAYH YIOCTOBEPEHHS O JOMIOTHUTEIBHOM 00pa30BaHHK);
— CBEIEHHA O TPYAOBOI AeATENBHOCTH (TPYAOBOI cTasxK (MecTa paboThl, JOKHOCTH, TIEPHO
paGoThI, NPUYHHBI YBOJLHEHHU)),
2.3 | OcHoBanus — Cormacue Ha obpaGorky I[1/1H,
obpaboTiu — Tpyaosoii norosop (Cry:KeOGHBIIT KOHTPAKT);
— Tpynooit koaekc PO,
— Ilpwka3s Munucrepersa Tpyaa Poccuu ot 19 mast 2021 Ne 3201 «O0 yTBepskaeHHH (JOPMBIL,
MOPAAKA BCACHUS U XPAHCHHA TPYIOBBIX KHHIKCK?,
— Hocranosnenne "ocygapersennoro Komnrera PO 1o cratucruke ot 5 smpaps 2004 1. No
1 «OB yTBepyKACHHH YHU(DHIHPOBAHHBIX (JOPM NEPBHUHON YUETHON JOKYMEHTAIHMH MO YUETY
TPYZA H €ro OIIATEIY. ‘
2.4 | Conocodst ApToMaTH3HpoBaHHAs 06padoTka 1 00padoTka 6¢3 CPEACTB ABTOMATH3AINH
obpadoTku
2.5 Cpoxu obpabotkn | B Teuenue cpoka AeiCTBIS TPYAOBOTO JOrOEOPa
2.6 | Cpoxu xpanenust | Onpeae/aeHbl HOMEHKIATYPOIT e B 3aBHCUMOCTH OT THIIA JOKYMCHTA, B KOTOPOM COIEPIKATCS
[T/1H, B TOM YHCJIC B COCTABE JIMUHBIX ACT — 50 ner
2.7 Yenosust — JocTikeHHe uenéit oopadoricu [T/,
HPCKPALICHHUS — PacCTOP:KEHHE TPYAOBOrO AOroBOpa (CnykeGHOTO KOHTPAKTA) HITH MO €r0 OKOHUYAHUIO,
obpaboTku — MCTEUECHME CPOKA XPAHCHHS JOKYMEHTOB, copepaxaruux [1)1H;
— BBEIBACHHE (paxTa HEnMpaBoMepHOH oOpaborxu [T,
2.8 [Topsiaox YHHUTOKAKTCSA B COOTBCTCTBHH C PermaMeHTOM yuera, XpaHeHHs i YHHUTOKEHHS MALIMHHbIX
YHHUTOIKCHHSL HocuTeneH uH(popmauun, Ilpasunamu paGoTel ¢ 00C3MIMCHHBIMU JAHHBIME W [IpaBHaMu
obpabotku ITTx, yreepxaeHHbIME ¥ Oneparopa, B 3aBUCHMOCTH OT THITA Hocate s 11 /IH
3

e, ofpadorii: pegenust GYXrajareperoro y4aera
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3.1 Kateropuu PabotHuxu (B T.4. YBOJICHHBIE)
cyOBekTOB '
3.2 INepeuens — TEpPBHYHBIE CBEACHHS ((paMMims, s, OTlieCTBo; 110JI; IPAXKAAHCTBO, MECTO, TOA M JaTa
JAHHBIX PONCACHHA, AApec PErHCTPALMH M MECTA JKHTEIbCTBA, HOMEPA Tene(oHOB (AOMALIHMITL,
KOHTAKTHBIH));
— CBGACHMA O PEKBH3HTAN AOKYMCHTOB (MACTIOPTHBIE JAHHBIC (CCpMs, HOMEP, KM M KOI/A
soytan) MHH, CHHJIC, naHHbIC 0 BOOHTEIBCOKM YAOCTOBEPCHUN), i
— CBC/ICHMA O TPYAOBOIi ACATENBHOCTH (TPYIOBOH CTasK (MECTA PabOTHI, MOLUKHOCTH, TICPHOI
paboThL, IPHHMUHBI YBOJbHEHHS)),
— Oyxranrepckue ceeseHust (TapuHas CTapka (0KIa/1); HAAOABKA: THUEBOI PACUCTHBIH CUCT;
JAHHBIC O HAYMCJICHHBIX CyMMAax (3apabOTHOH MIATHI M HHBIX), THI H CYMMa HAJOTOBOIO
BBIMETA, JAHHBIC O CyMMAax yACPKaHMI H NCPCUNCICHIE 3apaboTHOI naaTh),
3.3 | OcHoBanus — Cornacue na obpaboriy IT/Tu; _-_‘
obpaboTku — Tpynosoii 1oroBop (CinyKeOHBIIl KOHTPAKT); \
— Tpynosoit xoackc PO,
3.4 | CrnocoOst ABTOMATH3MPOBaHHAs 06paboTKa M 06PaGoTKA 6E3 CPEACTB ABTOMATH3ALUIT
00padoTKH ‘ ‘
3.5 | Cpoxu obpaborin | B TeueHue cpoka ACHCTBUA TPYA0BOrO I0roBopa
3.6 | Cpoxu xpaueuust | OnpeaeTeHs HOMEHKIATYPOIL IS/ B 3BHCHMOCTH OT THIA JOKYMEHTA, B KOTOPOM COJACPIKATCH
IT/I1, B TOM uMCIIE B COCTABE JIMMHBIX Aeh — 50 et
3.7 | Ycnosus — mocTIKCHHC uencii obpadorku I/, :
NPCKPATICHH — PacTOPIKEHHE TPYAOBOTO AOTOBOPA (CIy;keOHOT0 KOHTPAKTA) HIIH 10 Cro OKOHUYAHHIO,
odpadorku — HCTEUCHHE CPOKA XPAHEHH JOKYMEHTOB, comepskatnx IT1]u;
— BBUIBJICHHE (paxTa HenmpaBoMepHoit oOpadorku [1/1H,
3.8 TTopsimok VHHUTOKAKOTCS B COOTBETCTBHHM ¢ PErIaMEHTOM YUCTA, XPAUCHUS H YHHUTOMKCHHS MAIIHHHBIY |
YHHYTOKCHUSA Hocureneii nupopmawun, Tpasunamu paGotel ¢ 0OC3TUHMCHHLIMU AaHHLIMI 1 [IpaBiaaMi |
o6padorkn I1/1n, yreepraenssnu y Oneparopa, B 3aBHCHMOCTH OT THIA HockTe/s [1/11
4 Henn 06padoTku: BeAeHIA KAAPOBO0 ACTOUPOIEOACTRA
4.1 Kateropuu Brnusiux poacTBeHHHKOB pabOTHHKOB
cyObeKToB
4.2 | Ilepeuens — TCPBHYUHBIC CBEACHHA ((PAMUIIILL, HMS, OTUECTBO; MOJL; MCCTO, MO/ H JATA POAICHHS, A/PCC
JAHHBIX PETHCTPALIMH H MCCTA JKHTEJILCTRA);
— CBCIOCHH O PCKBH3UTAX JAOKYMCHTOB (CBC,E(CH!U! CBHICTCALCTBA O IJO)IQ,ELCHI'H{)L
— CBEICHIL O COLHANBLHOM [ONOMCHHN (CEMEHHOC IOJIOMCHHE, CTEINCHL POACTBA, COCTAB
CeMBH).
4.3 | OcHoBaHuH — Tpynosoii norosop (ciyaeOHbIi KOHTPAKT) ¢ PaboTHHKOM,
obpaboTku
4.4 | Cnocobsr ABTOMATH3MPOBaAHHAA 00paboTka K 06padoTka 0e3 CPEACTB ABTOMATH3ALHH '
obpaborku ‘
4.5 Cpoxu 06paborku | B TeucHHe CPOKa ACHCTBHA TPYAOBOTO A0r0BOPA ¢ PaBoTHHKOM i j
4.6 | Cpoxu xpanenus | OnpeaeaeHbl HOMCHKJIATYPOIT AT B 3aBHCHMOCTH OT THIIA IOKYMEHTA, B KOTOPOM COACPIKATCH |
TIQ1, B TOM uMCIIE B COCTABC JIMUHLIX S — 50 ner '
4.7 Ycnosust —  JIOCTHKCHHE LEIICH obpaborku 110w,
NPCKPALICHHMI — PACTOPIKEHHME TPYAOBOro A0roBopa (Ciay:xebHoro kouTpaxra) ¢ PaBoTHUKOM HIH 1O ¢ro
obpaboTiu OKOHYAHHIQ,
— HCTCUCHHE CPOKA XPAHSHUS JOKYMCHTOB, coaepaux I1)1u;
— BBUIBACHHE (DaKTa HenparoMepHOH 0OpadoTku T Iu.
4.8 ITopsinox YHHUTOKAKOTCA B COOTBETCTBHH € PETITAMEHTOM YUETa, XPAHSHHS H Y HHUTOMKCHHS MATIHHHbLX
YHHUTOMKCHHS HocHTeNCH Hu(opmauny, TTpapnnavu pabotsl ¢ ofe3nmuucHHbIME danubiMu 1 TTpaBuzayu
obpaGorku [Tu, yrepixaeHHbMu y Oneparopa, B 3aBHCHMOCTH OT THI HocwTens 1/
5 e 00paborkn: peaeune GyXraireperoro yaera T
5.1 | Kateropuu Biu3kue poACTEEHHUMKH PAGOTHHKOB T

cyOBEKTOB
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5.2 Iepeuens — NEPBHYHBIC CBEACHM ((DaMMIIHS, UM, OTUYECTBO),
AAHHBIX — CBEACHHI O PEKBH3UTAX AOKYMCHTOB (CBEICHHUS CBHACTEILCTBA O POIKACHHIH),
- CBEACHMS COIHAIBLHOM NOOKEHHH (cemeliHOC TMONOYKEHHE; . CTEIICHL POJICTBA, COCTAB
CEMBH).
5.3 | OcHoBanus ~ Tpynosoii norosop (cirysxeOHbli KOHTPAKT) ¢ PabOTHHKOM.
obpaboTku .
54 | CiocoOsr ApTOMaTH3MPOBaHHAsA 00padoTKa u 00paboTka Ge3 CPEACTB ABTOMATH3AINH
obpaboTku
53 Cpoxu obpaborkn | B reuenne cpoka AeiiCTBHS TPYAOBOTO AOTOBOPA ¢ PaGoTHHKOM
5.6 | Cpoxn xpanenusi | Onpeaenensl HOMCHKIATYPOI AC B 3ABHCHMOCTH OT THIIA JOKYMEHTA, B KOTOPOM COEPIKATCS
[1/1H, B TOM “HCE B COCTABE JIMTMHBIX A€l — 50 et
3.7 Yenoeus — JoctmkeHue ueneit oopadoriu [T1H;
HMPCKPATISHIS ~ PACTOP:KEHHE TPYAOBOIO AOroBopa ¢ PAGOTHHKOM HITH MO €r0 OKOHYAHHED,
obpaborxku — HCTCUCHHE CPOKA XPAHCHHA JOKYMEHTOB, comeprkarux [1/H;
— BBUIBJICHHE (hakTa HerpaBoMepHoi 00padorku I1 1,
5.8 [Mopsimox YHHYTOKAIOTCA B COOTBETCTBHH C PernaMeHTOM yuera, XpaHCHHS U YHHUTOKEHHS MAIITHHHbIX
Y HUYUTOMKCHIS Hocurenelt uupopmaruy, Ilpasunamu paborsl ¢ 00e3MIMEHHBIMH JAHHBIME H [IpaBHIaMu
obpadoriu [1/H, yreepsxacHabiME Y OniepaTopa, B 3aBHCHMOCTH OT THIA Hocure/s [T/
6 Henn 00padoTin: 3akaovenine 1 NCHoNIeHe A0rosopa na 0Ka3aune yeuayr
6.1 Kareropuu KoHTpareHTs! (MHAHBHIYAIBHBIC TIPCAIPHHUMATEITH)
cyOBekTOBR
6.2 | Ilepeucun — TICPBHYHBIC CBEICHUA ((DAMUIIHSL, UMSI, OTUECTBO);
MAHHBIX = CBEINCHHS 0 PEKBH3HTAX JOKYMEHTOB (CBEACHHS CBHACTCILCTBA O PONKACHIHN);
— CBEACHIS O COLMAJIBHOM IOJIOKEHHH (CeMEHHOE MOJOKCHHE, CTENCHb POACTBA, COCTAE
CEMbMU). ’
6.3 Ocnosants — JloroBop Ha OKA3AHHE YCIIYT.
00paboTKH
6.4 CriocoGst ApromMaTH3upoBaHHas o6paboTka n 06padorka 6€3 CpPeCTB ABTOMATH3ALHK
00padoTri
6.5 Cpoxu 06paborku | B TeueHHe Cpoka ACHCTBHS AOTOBOPA HA OKA3AHHE YCIyT
0.6 Cpoxu xpanenus | Onpeaesensl HOMCHKIIATYPOIT 167 B 3aBHCHMOCTH OT THIIA JOKYMEHTA, B KOTOPOM COAEPIKATCS
TTTH, B TOM YHCIIE B COCTABE JHYHEIX Je) — 50 jger
6.7 YenoBua — JOoCTHKEHHEe ueneit obpadorku IT0H;
[PEKPAIICHHS — PACTOP/KEHHE J0Ir0BOPA HA OKAZAHHE YCIYT MITH MO €70 OKOHYAHHIO,
0bpadoTky — HCTE4CHHE CPOKA XPAHECHHH NOKYMEHTOB, cogep:Kamux [1)1xH;
| — - BoIABIICHHE (DaKTa HempaBOMEPHOIT 0OpaboTiu [1/1H.
6.8 | Ilopsioox YHHUTOKAOTCS B COOTBCTCTBHH C PCrIIAMCHTOM yUeTa, XPAHEHHS H YHHUTOKCHHS MALIHHHEIX
VHHYUTOMKEHHA Hocuteneii mH(opmauuu, TIpaBunamMu paboTHl ¢ 00E3MHUYCHHBIMH JAHHBIMH H Hp{}BHn‘aMH
obpadoTtkn IT/In, yreepicacHubivMu OnepaTopoM, B 3aBHCHMOCTH OT THIA HocuTemt 11/

3.4. buomerpuueckue IT/{n

3.4.1. Ceenenus, xapaxkrepusyromue (U3HOJIOTHUCCKHE ¥ OHOJOrMYeckHe OCOOEHHOCTH
HEJIOBEKA, Ha OCHOBAHMM KOTOPBIX MOKHO YCTAHOBHTb €ro JHMYHOCTH (Ouomerpuueckue I1/1H),
Oneparopom He o6pabaTbiBarOTCA.

3.5. Cneunansubie kareropun I Tu

3.5.1. Cnenmanenble kareropuu IIJIH, B TOM uHCle O COCTOsIHUM 310pOBbsa, OnepaTtopoM He
obpabarhiBaroTCs. '
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4, OBPABOTKA HEPCOHAJBHBIX J{AHHbLIX

4.1. Odmue ceegeHust

4.1.1. Obpabotka I1/1n y Oneparopa ocyLecTBisieTcst Ha OCHOBE TIPUHLIMIIOB:

~ 3aKOHHOCTH M CIPaBEIMBOCTH 1ieneii u cnocobos obpabotkm I1]1H;

— cooTseTcTBHsL Lese 06pabotku IT/TH uensim, 3apanee OnpeaeneHHbIM 1 3asBJIEHHBIM TIpH cGope
IT/1H, a Takxke nonxHomouusim Onepatopa; |

— COOTBETCTBUs 0ObeMa M XapakTepa obpabareiBaembix T1/1H, ciocoGos o6paborku I1H Lemnsm
obpaborku ITTH;

— nocroseproctu I1JIH, ux pocratouHocTn ans ueneit o6paboTku, HenonycTuMocTH o6paboTiis
IT/{H, n30BITOYHBIX MO OTHOLIEHUIO K LIEJISIM, 3asiBieHHbIM ripu c6ope IT/1H;

— HEZONYCTUMOCTH OOBE/IMHEHHA CO3NAHHBIX Ui HECOBMECTHMbBIX Mexay coboil wueneil Ga3
HanHerx, copepxkatux [111H;

— XpaHenust [1/1H nomkHO OCyliecTBaAATLCS B (hopme, nossossitoLeii onpenenuts cybnexra 11/1H,
He J0Jblie, YeM 3Toro TpeOyloT ueam ux obpaGoTku, ecim cpok xpanenms [IJIn ne ycraHomne
(henepasbHBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOPOTro, BHITOAONPHOOpETATENIEM MM IOPYUHTENEM T10
KOTOpOMY siBysieTcs cyOnekT I1/1H;

— YHHUTOXKEHUsS! 10 NOCTHKeHHH 1eneil odpabotku IT/I1 uan B cliyuae yrpaThl HEOOXOAMMOCTH B
MX JOCTHIKEHUH, €CJIH MHOE HE MPEeAYyCMOTPEHO (peaepalbHbIM 3aKOHOM.

4.1.2. Oneparop ocymectsaser obpaborky ITJIH ¢ Hcnonb30BaHueM CPEACTB aBTOMAaTH3ALMK, B
TOM YHCJIE C UCTIONB30BAHNEM HHPOPMAMOHHBIX TEXHOJIOTHI U TEXHUUECKHX CPE/CTB, BKJII0Yas CPEACTBA
BBIYUCIINTEIPHOH TEXHUKH, CPENCTBA M CUCTEMBI nepenaud, npuema u obpaborku I1JIH, nporpamMmubie
CPenCTBa, CPENCTBA 3alMThl HH(OpMAaLK, MPUMEHsIeMble B MH(POPMALIMOHHLIX CUCTEMaX, a4 Takike -0e3
MCTIOJIb30BAHUS CPEACTB aBTOMAaTH3ALMH.

4.2. Coop

4.2.1. I11n cydwextos I1/1H OnepaTopa nosiydaer Hanpsamyio ot cyobektos TTJIH 1ian X 3aKOHHbIX
[peACTABUTENEIT,

4.2.2. B cinyyae BosuukHOBeHMs HeoOxonumocT nomywenust [1)In cyGbexra ITJ[H oT Tperbeii
croponsl, Omeparop ussemaer o6 stom cybwexra IIJ[H s3apanee u cooOmaer emy o IeIsIx,
NpearnonaraeMelX HCTOYHUKAX M cnocobax nonyuenus I1/Tx.

4.2.3. s nonyuenus I1/Tu cyOnexra IT/IH oT TpeTheit croponbt Onepatopa cHauasa Nony4aer ero
MMUCbMEHHOE COTJIacHE. ‘

4.3. Xpanenue

4.3.1. Oneparop xpanut IIJJH M MX MaTepHajbHbIC HOCHUTENM B MOPS/KE, MCKIIOUAIOMEM HX
yTpaTy, HETPABOMEPHOE MCNO/b30BAHUE MIIH HECAHKIIMOHUPOBAHHBII JOCTYIT K HUM.

4.3.2. Onepatop xpauur I1/IH cyGbexros II[IH n MX MaTepHaNbHbIE HOCHTENH HE AOJbLUE, YeM
sToro Tpedyror uenu ux oOpaboTku M TpeboBaHHs ACHCTBYIOMEro 3aKOHOAATENLCTBA POCCHHCKOI
Denepannu, U YHUUTOMKAET HX N0 UCTEYEHHIO YCTAHOBJIECHHBIX CPOKOB XPaHEHHs.
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4.3.3. Cpoku xpaHeHHs IOKyMEeHTOB, cojepakanx ITJTH cyGbexTor IT/1H, a Takke CPOKH XpaHEHHUS]
ceenennit, conepxkamux ITJIH cyobextoB [1/[H B 3eKTPOHHOM BHe (3JEKTPOHHBIE MOKYMEHTBI, 3aIHCH
0a3 nanubix) onpenenstores [epeunem obpabateiBaembix 111 B cooTBeTCTBIM ¢ IpHKazoM Pocapxusa ot
20 nmexabpst 2019 r. Ne 236 «O6 yrBepkmenun «Ilepeurs THIIOBBIX YIPABIEHYECKHX APXHBHBIX
JIOKYMEHTOB, 00pa3ylOLIMXCsl B IPOLECCE NEATENbHOCTH TOCYIAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOrO
CaMOYIPABJICHUS M OPTaHU3ALMH, C YKA3aHHEM CPOKOB XPaHEHM», HOMEHKJIATYPOH J1eJ1, CPOKOM HCKOBOM
AABHOCTH, A TaKyke MHbIMH TpeboBaHMAMH 3aKOHORaTeNbeTBa Poccuiickoii Menepaumu,

4.3.4 Tlpu obpabotke IT/IH Ha Oymakupix HOcuTessix Onepatopa 0GecreurBaeTesl BLITONHEHHE
tpebosanuii «llonoxenust 06 ocobennoctsax obpaborku I[1J1n, ocymecTsnsemoil 6e3 HCIONB30BAHMS
CPEZCTB aBTOMATH3ALMMY, YTBEPIKACHHOTO ocTaHoBeHHeM [lpasurensetBa PO ot 15 centsabps 2008 r.
Ne 687,

4.3.5. Ilpu obpabotke IT/IH Ha MALTHHHBIX HOCUTENSIX WIH B HHOOPMALMOHHBIX cucteMax I1/{H
Omneparopa obecrnieunpaercs: Bomonnenne «TpeGosannii k sammre ITJlH npu ux obpaborke B
uHpopManHoHHelx cucremax I1/{H», yTBepxkneHHbIX nocTanosienuem Ilpasutensctsa P® or 1 nosiGps
2012 r. Ne 1119,

4.4, Ilepenaua

4.4.1. B uensx cobnionenns 3axoHonarenscrsa Poccuiickoit @enepanuu, mis JOCTHKEHUS Leneit
obpaborin IlJ[H, a Takke B unrepecax cybvextoB IIJIn, OmepaTtop B Xoje CBOEH esTENbHOCTH
npenocrasnser I In cybwvextos I1/IH TpeTbUM NHLAM B CIEAYIOLIMX CYYasiX:

e CyOvexr IT/In nan nucCeMEHHOE COTJIACHE Ha Iepeady CBOUX JaHHbIX,
e [Ilepenars IT/In HeoOX0nMMO B COOTBETCTBHH C TPeOOBAHMSIMH 3aKOHOJATEIBCTBA B PAMKAX
YCTAHOBJIEHHOH MPOLIETYPHI.

4.5, TpancrpanugHasi nepeaaya

4.5.1. Ilepenaua IT/In Ha TeppUTOPHIO MHOCTPAHHBIX FOCYAAPCTB, OPraHaM BJIACTH MHOCTPAHHbBIX
rOCY/1apCTB, MHOCTPAHHBLIM (DPU3HYECKMM MJIH FOPHIMYECKHM JiMnaM (TpaHcrpanudHas nepemada I1J1H)
OnepaTtopoM He OCYyLIECTBIISIETCS.

4.6. O0mea0CTYNHbIE HCTOYHHKH

4.6.1. Onepatop He ocymiecTBIsIeT (GOPMHPOBAHHE OOWIEAOCTYMHLIX HCTOuHHKOB IIJIH Ha
O(pHUMAIEHOM CaiiTe B COOTBETCTBHH C 3aKOHOIATEILCTBOM POCCHIICKOT Denepannn.

4.7. Mopyuenue 06paboTKH

4.77.1. Oneparop Bripase nopyuurs obpadorky ITJIn apyromy auiy ¢ cornacus cybbexra [1{n, ecnu
HHOE He MPeyCMOTPEHO (hefiepanbHbIM 3aKOHOM, HA OCHOBAHHMHM 3aKJIF0UaEMOT0 € 3THM JIMLIOM IOTOBOPA,
B TOM YHCIC TOCYNApCTBEHHOrO MM MYHHUUNANBHOTO KOHTpakra, JubO MyTeM TMIPHHSITHS
rOCYAAPCTBCHHLIM OPraHOM MJIM MYHHLMIIAJILHLIM OPraHOM COOTBETCTBYIOIIETO aKTa.

4.7.2. Jluno, ocymecrpnsiomee obpadorky I1/[a mo nopydenuro Oneparopa, 06s13aH0 cobmonars
npuHIMIBEL ¥ npasuia obpaborkn I1QH, npenycmorpenusie Ne 152-03 «O nepcoHambHBIX AAHHBIXY,
cobmonatk  koH(uaeHuHaneHOCT IIJ/IH, OPUHMMATL HEOOXOAMMBIE MEphbl, HAIpABJIEHHbIE Ha
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obecrieuenue BeIMoMHeHNsT 00s3aHHOCTEH, MpenycMOTpeHHbIX No 152-D3 «O nepcoHanbHbIX JaHHbIX.
ITopyuenue Oneparopa NOHKHO COOTBETCTBOBATL 4. 3 CT. 6 Ne 152-D3 «O nepcoHalbHBIX AaHHBLIXY.



